
Private Provider Information Sheet 
 
Attached please find copies of some of the documents you will need in order to submit for a building 
permit application based upon the use of a private provider pursuant to 553.791 Florida Statutes. 
 
The applicant should review these materials and the statute carefully as other documentation must 
be provided in accordance with the law. Please be advised of the following important information: 
 
1. The “Alternative plan review and inspection” act pertains to building code reviews and inspections 
only. It does not pertain to the other required reviews and inspections by coordinating departments 
within the City of Minneola, or any review or inspection required by any other agency having 
jurisdiction with respect to your project. 
 
2. Florida statute 553.791(1)(f) defines the term “Permit Application”. In accordance with that 
definition, the following documentation must be included in your building permit submittal to the City; 
a failure to submit any of the necessary documentation will cause the City to issue a written notice of 
deficiency and/or reject the application as per 553.791(6): 

a. The requested building or construction permit along with all applicable sub-trade permit 
applications. 
b. Four (4) copies of the plans reviewed by the private provider. 
c. The affidavit from the private provider required pursuant to 553.791(5) F.S. 
d. All applicable fees. 
e. Copies of all applicable approvals from the state, county or local agencies or departments 
having jurisdiction with respect to your project. 
f. Copies of the appropriate state licenses and resumes for each private provider and each 
employee of a private provider who is to participate in the review and/or inspection of the project 
must be submitted along with proof of all required insurance coverage(s) at the time of application. 
 

Important Note to Fee Owner and Private Provider: The Building Division has no control over 
review timeframes for any of the other applicable agencies having jurisdiction with respect to your 
project. It is your responsibility to coordinate and obtain their approvals. It has been our experience 
that most if not all of the listed agencies take far longer to process and approve applications than 
does the Building Division. Florida Statute 553.791 does not require the City to issue a permit, 
regardless of the duration of the city’s review timeframe, where all other required agency approvals 
have not been obtained. If timeframe is important to your project’s success, you should plan 
accordingly. 
 
3. The Building Division audits all private provider plan reviews and inspections in accordance with 
F.S. 553.791 (copy attached). Our audit procedures require that the private provider provide the 
Building Official with notice of the approximate time of any required inspection no later than 2 P.M. 
on the business day prior to the scheduled inspection. The City’s procedure requires that you utilize 
the City’s regular computerized inspection scheduling service to comply with this requirement. The 
Building Official may audit 100% of private provider inspections following the mandatory notification. 
F.S. 553.791(18) does not require that the Building Official notify the private provider or the permit 
holder of the intention to perform an audit inspection. 
 
4. The City greatly appreciates having an additional set of eyes reviewing and inspecting the work 
and we encourage property owners who are committed to quality construction to utilize such 
services. Private providers and owners should, however, be cautioned with regard to the city’s audit 
procedure. The failure of the fee owner and/or the private provider to strictly abide by the audit 
procedures will result in formal disciplinary action against the licensed professionals involved and 
can substantially delay the completion of the project. 



 
5. Any irresolvable disputes between the Building Official and the private provider shall be resolved 
by the City’s Builders Board of Adjustments and Appeals as per F.S. 553.791 and appeals of the 
local board’s determinations will be handled by the Florida Building Commission as per F.S. 
553.77(1)(h). Requests for local dispute resolution hearings and/or appeals of determinations of the 
Building Official must be made in writing and should be submitted through the board’s staff.  
 
6. Pursuant to F.S. 553.791(2) a fee owner who desires to use a private provider for plan review 
purposes will be required to use the private provider for both plan review and required building 
inspection services. There are no exceptions to this policy. Obviously, if an owner or an owner’s 
contractor elects to use a private provider for inspection services only, the regulatory review 
Time frames outlined in 553.791 with respect to the city’s review of permit applications and plans do 
not apply. 
 
7. If you have any questions regarding this information please contact the Building Official or his 
delegated representative. 
 
8. Attached please find the following documents and/or forms: 
 

• 2009 Florida Statutes – FS553.791 Alternative Plan Review and Inspections 
• Duly Authorized Representative Employment Affidavit 
• Notice to Building Official  
• Plan Review Compliance Affidavit 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



       2009 FLORIDA STATUTES 
 

 
                             FS553.791  Alternative plans review and inspection.-- 

(1)  As used in this section, the term:  

(a)  "Applicable codes" means the Florida Building Code and any local technical amendments to the Florida Building 
Code but does not include the applicable minimum fire prevention and fire safety codes adopted pursuant to chapter 
633.  

(b)  "Audit" means the process to confirm that the building code inspection services have been performed by the 
private provider, including ensuring that the required affidavit for the plan review has been properly completed and 
affixed to the permit documents and that the minimum mandatory inspections required under the building code have 
been performed and properly recorded. The term does not mean that the local building official is required to replicate 
the plan review or inspection being performed by the private provider.  

(c)  "Building" means any construction, erection, alteration, demolition, or improvement of, or addition to, any 
structure for which permitting by a local enforcement agency is required.  

(d)  "Building code inspection services" means those services described in s. 468.603(6) and (7) involving the review of 
building plans to determine compliance with applicable codes and those inspections required by law of each phase of 
construction for which permitting by a local enforcement agency is required to determine compliance with applicable 
codes.  

(e)  "Duly authorized representative" means an agent of the private provider identified in the permit application who 
reviews plans or performs inspections as provided by this section and who is licensed as an engineer under chapter 471 
or as an architect under chapter 481 or who holds a standard certificate under part XII of chapter 468.  

(f)  "Immediate threat to public safety and welfare" means a building code violation that, if allowed to persist, 
constitutes an immediate hazard that could result in death, serious bodily injury, or significant property damage. This 
paragraph does not limit the authority of the local building official to issue a Notice of Corrective Action at any time 
during the construction of a building project or any portion of such project if the official determines that a condition of 
the building or portion thereof may constitute a hazard when the building is put into use following completion as long 
as the condition cited is shown to be in violation of the building code or approved plans.  

(g)  "Local building official" means the individual within the governing jurisdiction responsible for direct regulatory 
administration or supervision of plans review, enforcement, and inspection of any construction, erection, alteration, 
demolition, or substantial improvement of, or addition to, any structure for which permitting is required to indicate 
compliance with applicable codes and includes any duly authorized designee of such person.  

(h)  "Permit application" means a properly completed and submitted application for the requested building or 
construction permit, including:  

1.  The plans reviewed by the private provider.  

2.  The affidavit from the private provider required under subsection (6).  

3.  Any applicable fees.  

4.  Any documents required by the local building official to determine that the fee owner has secured all other 
government approvals required by law.  

 

 

 



 

(i)  "Private provider" means a person licensed as an engineer under chapter 471 or as an architect under chapter 481. 
For purposes of performing inspections under this section for additions and alterations that are limited to 1,000 square 
feet or less to residential buildings, the term "private provider" also includes a person who holds a standard certificate 
under part XII of chapter 468.  

(j)  "Request for certificate of occupancy or certificate of completion" means a properly completed and executed 
application for:  

1.  A certificate of occupancy or certificate of completion.  

2.  A certificate of compliance from the private provider required under subsection (11).  

3.  Any applicable fees.  

4.  Any documents required by the local building official to determine that the fee owner has secured all other 
government approvals required by law.  

(k)  "Stop-work order" means the issuance of any written statement, written directive, or written order which states 
the reason for the order and the conditions under which the cited work will be permitted to resume.  

(2)  Notwithstanding any other law or local government ordinance or local policy, the fee owner of a building or 
structure, or the fee owner's contractor upon written authorization from the fee owner, may choose to use a private 
provider to provide building code inspection services with regard to such building or structure and may make payment 
directly to the private provider for the provision of such services. All such services shall be the subject of a written 
contract between the private provider, or the private provider's firm, and the fee owner or the fee owner's contractor, 
upon written authorization of the fee owner. The fee owner may elect to use a private provider to provide plans 
review or required building inspections, or both. However, if the fee owner or the fee owner's contractor uses a private 
provider to provide plans review, the local building official, in his or her discretion and pursuant to duly adopted 
policies of the local enforcement agency, may require the fee owner or the fee owner's contractor to use a private 
provider to also provide required building inspections.  

(3)  A private provider and any duly authorized representative may only perform building code inspection services that 
are within the disciplines covered by that person's licensure or certification under chapter 468, chapter 471, or chapter 
481. A private provider may not provide building code inspection services pursuant to this section upon any building 
designed or constructed by the private provider or the private provider's firm.  

(4)  A fee owner or the fee owner's contractor using a private provider to provide building code inspection services shall 
notify the local building official at the time of permit application, or no less than 7 business days prior to the first 
scheduled inspection by the local building official or building code enforcement agency for a private provider 
performing required inspections of construction under this section, on a form to be adopted by the commission. This 
notice shall include the following information:  

(a)  The services to be performed by the private provider.  

(b)  The name, firm, address, telephone number, and facsimile number of each private provider who is performing or 
will perform such services, his or her professional license or certification number, qualification statements or resumes, 
and, if required by the local building official, a certificate of insurance demonstrating that professional liability 
insurance coverage is in place for the private provider's firm, the private provider, and any duly authorized 
representative in the amounts required by this section.  

(c)  An acknowledgment from the fee owner in substantially the following form:  

 

 

 



I have elected to use one or more private providers to provide building code plans review and/or 
inspection services on the building or structure that is the subject of the enclosed permit application, as 
authorized by s. 553.791, Florida Statutes. I understand that the local building official may not review the 
plans submitted or perform the required building inspections to determine compliance with the applicable 
codes, except to the extent specified in said law. Instead, plans review and/or required building 
inspections will be performed by licensed or certified personnel identified in the application. The law 
requires minimum insurance requirements for such personnel, but I understand that I may require more 
insurance to protect my interests. By executing this form, I acknowledge that I have made inquiry 
regarding the competence of the licensed or certified personnel and the level of their insurance and am 
satisfied that my interests are adequately protected. I agree to indemnify, defend, and hold harmless the 
local government, the local building official, and their building code enforcement personnel from any and 
all claims arising from my use of these licensed or certified personnel to perform building code inspection 
services with respect to the building or structure that is the subject of the enclosed permit application.  
 
If the fee owner or the fee owner's contractor makes any changes to the listed private providers or the 
services to be provided by those private providers, the fee owner or the fee owner's contractor shall, 
within 1 business day after any change, update the notice to reflect such changes. A change of a duly 
authorized representative named in the permit application does not require a revision of the permit, and 
the building code enforcement agency shall not charge a fee for making the change. In addition, the fee 
owner or the fee owner's contractor shall post at the project site, prior to the commencement of 
construction and updated within 1 business day after any change, on a form to be adopted by the 
commission, the name, firm, address, telephone number, and facsimile number of each private provider 
who is performing or will perform building code inspection services, the type of service being performed, 
and similar information for the primary contact of the private provider on the project.  

(5)  After construction has commenced and if the local building official is unable to provide inspection services in a 
timely manner, the fee owner or the fee owner's contractor may elect to use a private provider to provide inspection 
services by notifying the local building official of the owner's or contractor's intention to do so no less than 7 business 
days prior to the next scheduled inspection using the notice provided for in paragraphs (4)(a)-(c).  

(6)  A private provider performing plans review under this section shall review construction plans to determine 
compliance with the applicable codes. Upon determining that the plans reviewed comply with the applicable codes, 
the private provider shall prepare an affidavit or affidavits on a form adopted by the commission certifying, under 
oath, that the following is true and correct to the best of the private provider's knowledge and belief:  

(a)  The plans were reviewed by the affiant, who is duly authorized to perform plans review pursuant to this section 
and holds the appropriate license or certificate.  

(b)  The plans comply with the applicable codes.  

(7)(a)  No more than 30 business days after receipt of a permit application and the affidavit from the private provider 
required pursuant to subsection (6), the local building official shall issue the requested permit or provide a written 
notice to the permit applicant identifying the specific plan features that do not comply with the applicable codes, as 
well as the specific code chapters and sections. If the local building official does not provide a written notice of the 
plan deficiencies within the prescribed 30-day period, the permit application shall be deemed approved as a matter of 
law, and the permit shall be issued by the local building official on the next business day.  

(b)  If the local building official provides a written notice of plan deficiencies to the permit applicant within the 
prescribed 30-day period, the 30-day period shall be tolled pending resolution of the matter. To resolve the plan 
deficiencies, the permit applicant may elect to dispute the deficiencies pursuant to subsection (13) or to submit 
revisions to correct the deficiencies.  

(c)  If the permit applicant submits revisions, the local building official has the remainder of the tolled 30-day period 
plus 5 business days to issue the requested permit or to provide a second written notice to the permit applicant stating 
which of the previously identified plan features remain in noncompliance with the applicable codes, with specific 
reference to the relevant code chapters and sections. If the local building official does not provide the second written 
notice within the prescribed time period, the permit shall be issued by the local building official on the next business 
day.  



(d)  If the local building official provides a second written notice of plan deficiencies to the permit applicant within the 
prescribed time period, the permit applicant may elect to dispute the deficiencies pursuant to subsection (13) or to 
submit additional revisions to correct the deficiencies. For all revisions submitted after the first revision, the local 
building official has an additional 5 business days to issue the requested permit or to provide a written notice to the 
permit applicant stating which of the previously identified plan features remain in noncompliance with the applicable 
codes, with specific reference to the relevant code chapters and sections.  

(8)  A private provider performing required inspections under this section shall inspect each phase of construction as 
required by the applicable codes. The private provider shall be permitted to send a duly authorized representative to 
the building site to perform the required inspections, provided all required reports are prepared by and bear the 
signature of the private provider or the private provider's duly authorized representative. The duly authorized 
representative must be an employee of the private provider entitled to receive unemployment compensation benefits 
under chapter 443. The contractor's contractual or legal obligations are not relieved by any action of the private 
provider.  

(9)  A private provider performing required inspections under this section shall provide notice to the local building 
official of the date and approximate time of any such inspection no later than the prior business day by 2 p.m. local 
time or by any later time permitted by the local building official in that jurisdiction. The local building official may 
visit the building site as often as necessary to verify that the private provider is performing all required inspections. A 
deficiency notice must be posted at the job site by the private provider, the duly authorized representative of the 
private provider, or the building department whenever a noncomplying item related to the building code or the 
permitted documents is found. After corrections are made, the item must be reinspected by the private provider or 
representative before being concealed. Reinspection or reaudit fees shall not be charged by the local jurisdiction as a 
result of the local jurisdiction's audit inspection occurring before the performance of the private provider's inspection 
or for any other administrative matter not involving the detection of a violation of the building code or a permit 
requirement.  

(10)  Upon completing the required inspections at each applicable phase of construction, the private provider shall 
record such inspections on a form acceptable to the local building official. The form must be signed by the provider or 
the provider's duly authorized representative. These inspection records shall reflect those inspections required by the 
applicable codes of each phase of construction for which permitting by a local enforcement agency is required. The 
private provider, before leaving the project site, shall post each completed inspection record, indicating pass or fail, 
at the site and provide the record to the local building official within 2 business days. The local building official may 
waive the requirement to provide a record of each inspection within 2 business days if the record is posted at the 
project site and all such inspection records are submitted with the certificate of compliance. Records of all required 
and completed inspections shall be maintained at the building site at all times and made available for review by the 
local building official. The private provider shall report to the local enforcement agency any condition that poses an 
immediate threat to public safety and welfare.  

(11)  Upon completion of all required inspections, the private provider shall prepare a certificate of compliance, on a 
form acceptable to the local building official, summarizing the inspections performed and including a written 
representation, under oath, that the stated inspections have been performed and that, to the best of the private 
provider's knowledge and belief, the building construction inspected complies with the approved plans and applicable 
codes. The statement required of the private provider shall be substantially in the following form and shall be signed 
and sealed by a private provider as established in subsection (1):  

To the best of my knowledge and belief, the building components and site improvements outlined herein 
and inspected under my authority have been completed in conformance with the approved plans and the 
applicable codes. 

(12)  No more than 2 business days after receipt of a request for a certificate of occupancy or certificate of completion 
and the applicant's presentation of a certificate of compliance and approval of all other government approvals required 
by law, the local building official shall issue the certificate of occupancy or certificate of completion or provide a 
notice to the applicant identifying the specific deficiencies, as well as the specific code chapters and sections. If the 
local building official does not provide notice of the deficiencies within the prescribed 2-day period, the request for a 
certificate of occupancy or certificate of completion shall be deemed granted and the certificate of occupancy or 
certificate of completion shall be issued by the local building official on the next business day. To resolve any 
identified deficiencies, the applicant may elect to dispute the deficiencies pursuant to subsection (13) or to submit a 
corrected request for a certificate of occupancy or certificate of completion.  



(13)  If the local building official determines that the building construction or plans do not comply with the applicable 
codes, the official may deny the permit or request for a certificate of occupancy or certificate of completion, as 
appropriate, or may issue a stop-work order for the project or any portion thereof as provided by law, if the official 
determines that the noncompliance poses an immediate threat to public safety and welfare, subject to the following:  

(a)  The local building official shall be available to meet with the private provider within 2 business days to resolve any 
dispute after issuing a stop-work order or providing notice to the applicant denying a permit or request for a certificate 
of occupancy or certificate of completion.  

(b)  If the local building official and private provider are unable to resolve the dispute, the matter shall be referred to 
the local enforcement agency's board of appeals, if one exists, which shall consider the matter at its next scheduled 
meeting or sooner. Any decisions by the local enforcement agency's board of appeals, or local building official if there 
is no board of appeals, may be appealed to the commission as provided by this chapter.  

(c)  Notwithstanding any provision of this section, any decisions regarding the issuance of a building permit, certificate 
of occupancy, or certificate of completion may be reviewed by the local enforcement agency's board of appeals, if one 
exists. Any decision by the local enforcement agency's board of appeals, or local building official if there is no board of 
appeals, may be appealed to the commission as provided by this chapter, which shall consider the matter at the 
commission's next scheduled meeting.  

(14)  For the purposes of this section, any notice to be provided by the local building official shall be deemed to be 
provided to the person or entity when successfully transmitted to the facsimile number listed for that person or entity 
in the permit application or revised permit application, or, if no facsimile number is stated, when actually received by 
that person or entity.  

(15)(a)  A local enforcement agency, local building official, or local government may not adopt or enforce any laws, 
rules, procedures, policies, qualifications, or standards more stringent than those prescribed by this section.  

(b)  A local enforcement agency, local building official, or local government may establish, for private providers and 
duly authorized representatives working within that jurisdiction, a system of registration to verify compliance with the 
licensure requirements of paragraph (1)(i) and the insurance requirements of subsection (16).  

(c)  This section does not limit the authority of the local building official to issue a stop-work order for a building 
project or any portion of the project, as provided by law, if the official determines that a condition on the building site 
constitutes an immediate threat to public safety and welfare.  

(16)  A private provider may perform building code inspection services on a building project under this section only if 
the private provider maintains insurance for professional liability covering all services performed as a private provider. 
Such insurance shall have minimum policy limits of $1 million per occurrence and $2 million in the aggregate for any 
project with a construction cost of $5 million or less and $2 million per occurrence and $4 million in the aggregate for 
any project with a construction cost of over $5 million. Nothing in this section limits the ability of a fee owner to 
require additional insurance or higher policy limits. For these purposes, the term "construction cost" means the total 
cost of building construction as stated in the building permit application. If the private provider chooses to secure 
claims-made coverage to fulfill this requirement, the private provider must also maintain coverage for a minimum of 5 
years subsequent to the performance of building code inspection services. The insurance required under this subsection 
shall be written only by insurers authorized to do business in this state with a minimum A.M. Best's rating of A. Before 
providing building code inspection services within a local building official's jurisdiction, a private provider must provide 
to the local building official a certificate of insurance evidencing that the coverages required under this subsection are 
in force.  

(17)  When performing building code inspection services, a private provider is subject to the disciplinary guidelines of 
the applicable professional board with jurisdiction over his or her license or certification under chapter 468, chapter 
471, or chapter 481. All private providers shall be subject to the disciplinary guidelines of s. 468.621(1)(c)-(h). Any 
complaint processing, investigation, and discipline that arise out of a private provider's performance of building code 
inspection services shall be conducted by the applicable professional board.  

 



 
  
 
 
 
 

 

(18)  Each local building code enforcement agency may audit the performance of building code inspection services by 
private providers operating within the local jurisdiction. Work on a building or structure may proceed after inspection 
and approval by a private provider if the provider has given notice of the inspection pursuant to subsection (9) and, 
subsequent to such inspection and approval, the work shall not be delayed for completion of an inspection audit by the 
local building code enforcement agency.  

(19)  The local government, the local building official, and their building code enforcement personnel shall be immune 
from liability to any person or party for any action or inaction by a fee owner of a building, or by a private provider or 
its duly authorized representative, in connection with building code inspection services as authorized in this act.  

History.--s. 17, ch. 2002-293; s. 106, ch. 2005-2; s. 11, ch. 2005-147; s. 1, ch. 2005-216; s. 6, ch. 2006-65; s. 6, ch. 
2007-187; s. 141, ch. 2008-4.  



Duly Authorized Representative Employment Affidavit 
 

This affidavit is required pursuant to the City of Minneola Alternative Plan Review and Inspection 
registration program. 
 
I, ________________________, the “Private Provider” representing _______________________, 

(name of company, do hereby affirm that the Duly Authorized Representatives listed below are my 

employees, as required by Florida Statute 553.791 and are entitled to receive unemployment 

compensation benefits under Chapter 443 Florida Statutes. 

 
DULY AUTHORIZED REPRESENTATIVES: 
 

Employee Full 
Legal Name 

Plans 
Examiner 
License # 

Standard 
Inspector 
License # 

Phone / 
Contact 
Number 

    
    
    
    
    
    
    
    
    

 
 
PRIVATE PROVIDER:    
    
Signature:  _________________________________ 
Title: ______________________________________ 
 
THIS SECTION TO BE COMPLETED BY A NOTARY PUBLIC: 
 
STATE OF ______________________________  
COUNTY OF______________________________ 
 
SWORN TO AND SUBSCRIBED BEFORE ME THIS ______ DAY OF _______________, 20 _____ 
 
NOTARY PUBLIC:         (Please check one): 
 
    PERSONALLY KNOWN TO ME ________ (or) 
    PRODUCED IDENTIFICATION _________ 
    TYPE OF ID PRODUCED _________________________________ 
 
NOTARY SIGNATURE: ________________________ (Seal / Stamp) 
 
PRINTED NAME: _____________________________ MY COMMISSION EXPIRES: 
 



 
 
 
 
 



 
 
 
 
 



 


